
 
 

 
 
To obtain more information about this course, please call 01208 224000 or visit www.callywith.ac.uk. 

 
T Level Management and Administration 
 

T Levels are equivalent to three A Levels. They also attract UCAS points offering graduates the opportunity of 
moving into a job, an apprenticeship or continuing to further study.  T Levels combine classroom theory, practical 
learning and a 45-day industry placement with an employer to make sure students have real experience  of the 
workplace. They have been developed in collaboration with employers so that the content meets the needs of 
industry and prepares students for work. 
 
T Levels provide the knowledge and experience needed to open the door to highly skilled employment,  an 
Apprenticeship or higher level study. Around 80% of your time will be spent at college with the remaining 20% 
being spent at your placement. This differs to an Apprenticeship, which is typically 80% on -the-job and 20% in 
the classroom. 
 
Experience with a real employer in a real workplace will allow you to apply the skills and knowledge you learn in 
the classroom to the job, giving you a taste of the world of work you expect once you complete your studies . 
 
Why choose this course? 
 
If you have an interest in Business and Administration then this 2 year T Level may be the right course for you. 
This brand-new course has been developed in collaboration with employers to give you the skills needed to gain 
employment within this sector. 

 

What wi ll  I  learn? 
 
This T Level consists of 3 key areas: A core component, occupational specialism and an industry placement.  
 
The core component is taught in college and then assessed through examination. Through class-based activities, 
including role play, events and group work you will learn about many areas including the legal aspects, policies 
and procedures; recruitment and management of employees through effective communication and team working; 
managing finances including accounting; leadership and management; managing quality and how adapt to 
changes in the industry. 
 
An industry placement, lasting for a minimum of 45 working days, will give you the opportunity to develop 
practical and specialist skills. These skills will be assessed through a practical employer -set project which 
combines the core theory and skills developed during the industry placement. You will demonstrate your 
awareness of the business context and core skills including undertaking research; managing a project; 
communicating and working with others; problem solving; self-management and reflecting on your own 
performance. 
 
You will also undertake an industry placement with an employer, focused on developing your practical and 
technical skills. These will last a minimum of 45 working days. 
 
Where will  i t  take me? 
 
With further training this qualification could lead to many careers within Business and Administration.  T 
Levels (the equivalent of 3 A-Levels) will also allow progression into higher education. 
 
What wi ll  I  need? 
 
You will need a GCSE at Grade 4 in English (Language or Literature), Maths and two other GCSEs or Level 2 
Diploma in an appropriate subject (Merit). 


